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	SUFE iMBA Program


Absence Request

	Name
	
	ID.
	

	Email
	
	Mobile
	

	I’m sorry that I cannot attend ________________________ course of Prof. _____________ because ___________________________ on ___________( date).
    Thank you for your understanding.

Name：                         (yy/mm/dd)

	iMBA program：

Approved by：                 (yy/mm/dd)


Attention: 
1. Please send the request to Stella Liu (liu.qian@msg.sufe.edu.cn) and the professor at least one day before the class.

2. Hospital records will be requested for sick leave, company proof for business reason.

3. The students can ask no more than twice absence in one semester, or they will have to withdraw the course. 

4. Absence without notice will lead to 0 point for attendance score.

